


GREEN MUNICIPAL FUND (GMF)

Plan no.: XXXX
Plan Title: XXXX
Grant Agreement

Sustainable Community Plan

Between

THE CORPORATION OF XXXX
[Recipient: Confirm correct legal name]
- and -

FEDERATION OF CANADIAN MUNICIPALITIES,

as Trustee of the Green Municipal Fund

This document is not an offer to enter into a contract and, until executed by all parties, it is not a contract. 

GMF Plan no.: XXXX
GRANT AGREEMENT

THIS AGREEMENT is made as of the XX day of XXXX 200X. 

BETWEEN: 

THE CORPORATION OF XXXX
 (herein called “Recipient”)

-and-

FEDERATION OF CANADIAN MUNICIPALITIES, as Trustee of the Green Municipal Fund 

(herein called “FCM”)

WHEREAS:

(a) the Government of Canada (herein called “GoC”) and FCM have established the Green Municipal Fund (herein called “GMF”) to assist municipalities in Canada with municipal environmental projects and to, inter alia, provide grants for feasibility studies, sustainable community plans and field tests respecting such proposed projects;

(b) the GoC has funded GMF, which is being administered by FCM as trustee thereof;
(c) FCM, in its capacity as trustee of GMF, has agreed to provide the Recipient with a grant for use by the Recipient solely for the sustainable community plan described in this Agreement; and 

(d) this Agreement contains the terms for the administration and remittance of the grant by FCM to the Recipient and the use of the grant by the Recipient. 

NOW THEREFORE, the parties hereby agree as follows:

ARTICLE 1 
Definitions AND SCHEDULES

Section 1.01 Definitions.  Whenever used in this Agreement and unless the context otherwise requires, the following terms have the following meanings:

“Authorizing By-law(s)” has the meaning provided in Section 4.01;

“Business Day” means a day of the year other than a Saturday or Sunday or a statutory holiday observed in the Province of Ontario;

“Contribution” means, in the aggregate, the parts of the Grant Amount advanced by FCM to the Recipient as provided in this Agreement;

“Eligible Costs” has the meaning provided in Part 2 of Schedule A; 

“Final Plan” means the sustainable community plan described in Part 1 of Schedule A.

“First Contribution” has the meaning provided in Section 2.05;

“GAAP” means the generally accepted accounting principles for local governments as recommended, from time to time, by the Public Sector Accounting Board of the Canadian Institute of Chartered Accountants; 

“Grant” means the grant of funds by FCM to the Recipient as contemplated by this Agreement;

“Grant Amount” means the amount to be advanced by FCM on account of the Grant up to the maximum amount set forth in Section 2.02;  

“Material Change” means any change:

(a) to the description of the Plan as provided in Part 1 of Schedule A;

(b) to the description of the Plan costs as provided in Part 2 of Schedule A; and

(c) to the details of the sources of funding as provided in Part 3 of Schedule A. 

“Plan Completion Date” has the meaning provided in Section 2.03; 

“Plan Completion Report” means the plan completion report attached hereto as Schedule E; 
“Progress Report” means the report attached hereto as Schedule D;

“Request for Contribution” means the request for contribution attached hereto as Schedule B;

“Second Contribution” has the meaning provided in Section 2.05;

“Third Contribution” has the meaning provided in Section 2.05;

Section 1.02 Schedules. The following annexed Schedules form part of this Agreement:

Schedule A:

Part 1: Description of the Plan (see definition of “Final Plan” and Section 2.01)

Part 2: Description of Plan Costs (see definition of “Eligible Costs” and Section 3.01(d))

Part 3: Particulars of the Sources of Funding

Schedule B:
Form of Request for Contribution (see Section 2.05 and Section 3.01(b), Section 3.02(c) and Section 3.03(d))  

Schedule C:
Form of Certificate of Incumbency and Authority (see Section 3.01(c)) 

Schedule D:  
GMF Reporting Submissions - Progress Report and Checklist (see Section 3.01(a) or 3.02(b))

Schedule E: 
GMF Reporting Submissions - Plan Completion Report and Checklist (see Section 3.03(c))
Section 1.03 Interpretation.  In this Agreement:

(a) the division into Sections and the insertion of headings are for convenience of reference only and do not affect the construction or interpretation of this Agreement;

(b) the expressions "hereof", "herein", "hereto", "hereunder", "hereby" and similar expressions refer to this Agreement and not to any particular portion of this Agreement; and

(c) unless specified otherwise or the context otherwise requires: (i) references to any Section are references to the Section of this Agreement; (ii) "including" or "includes" means "including (or includes) but is not limited to" and shall not be construed to limit any general statement preceding it to the specific or similar items or matters immediately following it; (iii) references to any legislation, statutory instrument or regulation or a section thereof, unless otherwise specified, is a reference to the legislation, statutory instrument, regulation or section as amended, restated and re-enacted from time to time; (iv) references to currency or to “$” shall be to lawful currency of Canada; and (v) words in the singular include the plural and vice-versa and words in one gender include all genders.

ARTICLE 2 
The Grant

Section 2.01 Grant Purpose.  FCM is providing the Grant to the Recipient for the sole purpose of assisting the Recipient in the preparation of the Plan.

Section 2.02 Grant Amount.  Subject to and in accordance with the terms and conditions of this Agreement and in reliance upon the representations, warranties and covenants of the Recipient hereinafter set forth, FCM agrees to contribute towards the Eligible Costs an amount that is equal to the lesser of:

(i) the sum of XXX dollars ($XXX); or 

(ii) XX percent (XX%) of Eligible Costs.  

Section 2.03 Plan Completion Date. The Recipient anticipates that the Plan will be completed by no later than the XXX day of XXXXX, 200X (the “Plan Completion Date”). As contemplated by Section 5.03 the Recipient shall inform FCM as soon as it becomes aware that the Plan is not likely to be completed by such date. 

Section 2.04 Grant Expiration Date. If the Recipient fails to meet the conditions of Contribution set forth in ARTICLE 3, including delivering the Plan Completion Report within two (2) years from the date of this Agreement, and/or fails to request the Contributions as provided for in Section 2.05 then FCM may, at its sole and absolute discretion and on notice to the Recipient, forthwith terminate this Agreement including any obligation to provide the Grant and/or make any or all of the Contributions. 

Section 2.05 Contributions.  The Recipient shall request the advance of each of the First Contribution, the Second Contribution or the Third Contribution by delivering to FCM a completed Request for Contribution in the form of Schedule B, at least thirty (30) days before the date of the Contribution set out therein, which date shall be a Business Day (in respect of the First Contribution, the “First Contribution Date”, in respect of the Second Contribution, the “Second Contribution Date”, in respect of the Third Contribution, the “Third Contribution Date”, and each is a “Contribution Date”).  Provided that the conditions of Contribution set forth in ARTICLE 3 have been met when the Recipient submits the Request for Contribution, FCM shall advance the Grant Amount to the Recipient as follows:  

(a) As to the conditions set out in Section 3.01, the amount of the First Contribution shall be the lesser of (the “First Contribution”):

(i) the sum of XXX dollars ($XXX); or 

(ii) XX percent (XX%) of Eligible Costs.
(b) As to the conditions set out in Section 3.02, the amount of the Second Contribution shall be the lesser of (the “Second Contribution”):

(i) the sum of XXX dollars ($XXX); or 

(ii) XX percent (XX%) of Eligible Costs.
(c) As to the conditions set out in Section 3.03, the amount of the Third Contribution shall be the lesser of (the “Third Contribution”):

(i) the sum of XXX dollars ($XXX); or 

(ii) XX percent (XX%) of Eligible Costs.
ARTICLE 3 
Conditions of Contribution OF THE GRANT 

Section 3.01 Conditions of First Contribution of the Grant. Subject to Section 2.05, the obligation of FCM to remit the First Contribution is conditional upon the following conditions being satisfied by no later than the XX day of XXXX, 200X (as may be extended by FCM, in its discretion):

(a) the Recipient has completed and submitted to FCM a Progress Report in the form of Schedule D that describes the current status of each of the conditions and terms listed in Part 1 of Schedule A, and shall have obtained FCM approval of the report thereafter; 
(b) the Recipient has delivered to FCM, by no later than thirty (30) days prior to the requested date of Contribution, a completed Request for Contribution in the form of Schedule B;
(c) the Recipient has delivered to FCM a copy of the Certificate of Incumbency and Authority in the form of Schedule C; 

(d) the Recipient has delivered to FCM a statement of expenses, confirming, in a manner satisfactory to FCM, the Eligible Costs incurred by the Recipient in relation to the Plan and confirming that the Grant will be used for the purposes set forth in Section 2.01, together with copies of supporting invoices and receipts with accompanying back-up documentation. Also, if the Recipient is claiming an in-kind contribution on account of salaries, fees or remuneration as part of the Eligible Costs, the Recipient shall have delivered to FCM the documentation described in Note 2 of Part 2 of Schedule A; 
(e) the Recipient has delivered to FCM evidence in form and substance acceptable to FCM, confirming that each of the sources of funding described in Part 3 of Schedule A has contractually agreed on the conditions and amount of its funding of the Plan; 
(f) the Recipient has delivered to FCM confirmation satisfactory to FCM that the following conditions have been satisfied:  
Each of the foregoing conditions is included for the benefit of FCM and may be waived in whole or in part at FCM’s sole discretion by notice to the Recipient. 

Section 3.02 Conditions of Second Contribution of the Grant. Subject to Section 2.05, the obligation of FCM to remit the Second Contribution is conditional upon the following conditions being satisfied by no later than the XX day of XXXX, 200X (as may be extended by FCM, in its discretion):

(a) the first Contribution has taken place;

(b) the Recipient has completed and submitted to FCM a Progress Report in the form of Schedule D that describes the current status of each of the conditions and terms listed in Part 1 of Schedule A, and shall have obtained FCM approval of the report thereafter;

(c) the Recipient has delivered to FCM, by no later than thirty (30) days prior to the requested date of Contribution, a completed  Request for Contribution in the form of Schedule B; and

(d) the Recipient has delivered to FCM a statement of expenses, confirming, in a manner satisfactory to FCM, the Eligible Costs incurred by the Recipient in relation to the Plan and confirming that the Grant will be used for the purposes set forth in Section 2.01, together with copies of supporting invoices and receipts with accompanying back-up documentation. Also, if the Recipient is claiming an in-kind contribution on account of salaries, fees or remuneration as part of the Eligible Costs, the Recipient shall have delivered to FCM the documentation described in Note 2 of Part 2 of Schedule A.  
Each of the foregoing conditions is included for the benefit of FCM and may be waived in whole or in part at FCM’s sole discretion by notice to the Recipient. 

Section 3.03 Conditions of Third Contribution of the Grant. Subject to Section 2.05, the obligation of FCM to remit the Third Contribution is conditional upon the following conditions being satisfied by no later than the XX day of XXXX, 200X (as may be extended by FCM, in its discretion):

(a)  the prior Contributions have taken place; 

(b) the Recipient has completed and submitted to FCM, a paper and an electronic copy of the Final Plan; 

(c) the Recipient has completed and submitted to FCM a Plan Completion Report in the form of Schedule E that describes the status of each of the conditions and terms listed in Part 1 of Schedule A, and shall have obtained FCM approval of the report thereafter; 

(d) the Recipient has delivered to FCM, by no later than thirty (30) days prior to the requested date of Contribution, a completed Request for Contribution in the form of Schedule B; 

(e) the Recipient has delivered to FCM, a proof of council approval of the Plan;

(f) the Recipient has delivered to FCM a statement of expenses, confirming, in a manner satisfactory to FCM, the Eligible Costs incurred by the Recipient in relation to the preparation of the Plan and confirming that the Grant will be used for the purposes set forth in Section 2.01, together with copies of supporting invoices and receipts with accompanying back-up documentation. Also, if the Recipient is claiming an in-kind contribution on account of salaries, fees or remuneration as part of the Eligible Costs, the Recipient shall have delivered to FCM the documentation described in Note 2 of Part 2 of Schedule A.

Each of the foregoing conditions is included for the benefit of FCM and may be waived in whole or in part at FCM’s sole option by notice to the Recipient. 

ARTICLE 4 
Representations and Warranties

Section 4.01 Representations and Warranties.  The Recipient represents and warrants that: 

(a) it is duly established under the laws of the Province/Territory of XXXXXXXX and has the legal power and authority to enter into, and perform its obligations under, this Agreement and the Plan;  

(b) this Agreement has been duly authorized and executed by it and constitutes a valid and binding obligation of it, enforceable against it in accordance with its terms; 

(c) neither the making of this Agreement nor the compliance with its terms and the terms of the Plan will conflict with or result in the breach of any of the terms, conditions or provisions of, or constitute a default under any indenture, debenture, agreement or other instrument or arrangement to which the Recipient is a party or by which it is bound, or violate any of the terms or provisions of the Recipient’s constating documents or any license, approval, consent, judgment, decree or order or any statute, rule or regulation applicable to the Recipient;

(d) the by-law(s) of the Recipient authorizing the preparation of the Plan and this Agreement (the “Authorizing By-law(s)”) have been enacted and passed by the Council of the Recipient in full compliance with applicable laws and regulations at meetings at which a quorum was present;

(e) no application has been made or action brought to quash, set aside or declare invalid the Authorizing By-law(s) nor have the same been in any way repealed, altered or amended, and such Authorizing By-law(s) are now in full force and effect;

(f) the Recipient is not subject to any restructuring order under any applicable statutory authority;

(g) no litigation, arbitration or administrative proceedings are current or pending or have been threatened, and so far as the Recipient is aware no claim has been made, which is likely to have an adverse effect on its preparation of the Plan or its compliance with its obligations under this Agreement;

(h) the Recipient owns all right, title and interest, including all intellectual property rights, in and to all reports and other documents prepared in connection with this Agreement or the Plan by or on behalf of the Recipient and has sole and exclusive rights to the use thereof.  Any person involved in the preparation of such reports and other documents has executed and delivered to the Recipient a written agreement which effects the assignment to the Recipient of all right, title and interest therein, including all intellectual property rights, and provides that such person has waived all its non-assignable rights (including moral rights) therein; and

(i) no report or other document prepared in connection with this Agreement or the Plan by or on behalf of the Recipient infringes upon any of the intellectual property rights of any other person and the Recipient has not received any charge, complaint, claim, demand, or notice alleging any interference, infringement, misappropriation or violation of the intellectual property rights of any other person, nor does the Recipient know of any valid grounds for any bona fide claims.

ARTICLE 5 
Covenants

Section 5.01 Affirmative Covenants.  Unless FCM shall otherwise agree in writing:

(a) the Recipient covenants and agrees that it shall use the Grant only for the preparation of the Plan;

(b) the Recipient covenants and agrees that it shall carry out the preparation of the Plan and conduct the activities thereof in compliance with all applicable laws and regulations and, without restricting the generality of the foregoing, in compliance with all applicable environmental, health and safety laws of the Province/Territory of XXXXX and of Canada;

(c) the Recipient covenants and agrees that it shall conduct the preparation of the Plan with due diligence and efficiency and in accordance with sound engineering, financial and business practices; maintain its accounts, management information and cost control system and books of accounts adequately to reflect truly and fairly the financial condition of the preparation of the Plan and to conform to GAAP;

(d) upon FCM’s request with reasonable prior notice thereto, the Recipient covenants and agrees that it shall permit representatives of FCM, during its normal office hours, to have access to its books of accounts and records relating to the Plan and permit FCM to communicate directly with, including the receipt of information from, its external auditors regarding its accounts and operations relating to the preparation of the Plan; and
(e) the Recipient shall own all right, title and interest, including all intellectual property rights, in and to all reports and other documents prepared in connection with this Agreement or the Plan by or on behalf of the Recipient and shall have sole and exclusive rights to the use thereof.  The Recipient shall ensure that any person involved in the preparation of reports and other documents in connection with this Agreement or the Plan owns all right, title and interest, including all intellectual property rights, in the materials which they prepare for the Recipient, has executed and delivered to the Recipient a written agreement which effects the assignment to the Recipient of all such right, title and interest therein, including all intellectual property rights, and provides that such person has waived all its non-assignable rights (including moral rights) therein.

Section 5.02 Negative Covenants.  Unless FCM shall otherwise agree in writing, the Recipient shall not:

(a)  use the Grant for expenditures that are not Eligible Costs; 
(b) make any Material Change to the nature or scope of the Plan or carry out the preparation of the Plan in a manner which materially differs from that described in Schedule A hereof;

(c) sell, assign, transfer, lease, exchange or otherwise dispose of, or contract to sell, assign, transfer, lease, exchange or otherwise dispose of, any of the properties, whether movable or immovable, relating to the Plan, whether now owned or hereafter acquired, and whether to a private sector partner of it or otherwise, except if provided for in Schedule A.

Section 5.03 Ongoing Information and Notice Requirements.  The Recipient shall provide to FCM the following information, in a form and substance satisfactory to FCM:

(a) prompt notice of any change to the Plan Completion Date as set out in Section 2.03;   

(b) prompt notice of any proposed change in the nature or scope of the legal status of the Recipient;

(c) prompt notice of any act or thing which does or may materially and adversely affect the Plan or the ability of the Recipient to perform its obligations under this Agreement and the Plan; 

(d) prompt notice of any litigation or administrative proceedings, together with copies of any written legal documents as FCM may request, before any court or arbitral body or other authority which might materially and adversely affect the preparation of the Plan or the ability of the Recipient to perform its obligations under this Agreement and in respect of  the Plan; 

(e) immediate notice of the occurrence of any Event of Default relating to it specifying the nature of such Event of Default, and the steps, if any, that it is taking to remedy the same; and

(f) such other information as FCM may from time to time reasonably request from it by notice to it.

ARTICLE 6 
EVENTS OF DEFAULT

Section 6.01  Events of Default.  The following events are “Events of Default”:

(a) default shall have occurred in the performance of any covenant, agreement or undertaking of the Municipality contained in this Agreement, and any such default shall have continued for a period of not less than fifteen (15) days after notice thereof shall have been given to the Recipient, as applicable, by FCM; 

(b) any representation or warranty confirmed or made in ARTICLE 4 or in a Request for Contribution under this Agreement or in connection with the execution and implementation of this Agreement or in connection with the Plan, is found to have been incorrect or misleading; 

(c) if control and charge over the administration of all the affairs of the Recipient are vested in any person other than the Recipient; and

(d) if any act or thing which, in the determination of FCM, does or may materially and adversely affect the preparation of the Plan or the ability of the Recipient to perform its obligations under this Agreement and the Plan has occurred or may occur.

Section 6.02 Remedies.  Upon the occurrence of an Event of Default, FCM may by notice to the Recipient:

(a) terminate this Agreement;

Section 6.03 Saving of Rights.  No course of dealing and no delay in exercising, or omission to exercise, any right, power or remedy accruing to FCM upon any default under this Agreement shall impair any such right, power or remedy or be construed to be a waiver thereof or any acquiescence therein; nor shall the action of FCM in respect of any such default, or any acquiescence by it therein, affect or impair any right, power or remedy of FCM in respect of any other default.

ARTICLE 7 
Miscellaneous Provisions

Section 7.01 Publications.

(a) The Recipient shall recognize and state in an appropriate manner, as approved by FCM, the financial assistance offered by GMF concerning the preparation of the Plan and the contribution of the GoC to the GMF; 

(b) The Recipient shall incorporate the following language into the reports that it produces in connection with the Plan, unless it has received written notice to the contrary from FCM: 

“© 200X, [Recipient: Insert your name here]. All Rights Reserved. 

The preparation of this sustainable community plan was carried out with assistance from the Green Municipal Fund, a Fund financed by the Government of Canada and administered by the Federation of Canadian Municipalities.  Notwithstanding this support, the views expressed are the personal views of the authors, and the Federation of Canadian Municipalities and the Government of Canada accept no responsibility for them.”

(c) The Recipient grants FCM a perpetual, non-exclusive, non-transferable and royalty-free license to use, reproduce, distribute, modify, adapt, change formats, display and translate all reports, documents or other information which is prepared and/or delivered by or on behalf of the Recipient to FCM pursuant to this Agreement in furtherance of the goals and objectives of the FCM and/or the GMF. 
Section 7.02 Communication.   The Recipient shall comply with any guidelines for the planning of communications and the respective roles of the Recipient and of FCM in the coordination and implementation of a communication strategy relating to the Plan, during the term of this Agreement and for five (5) years following termination hereof. The Recipient also agrees to cooperate in providing reasonable information on the Plan to other interested persons.

Section 7.03 Notices and Requests.  Any notice, demand, request or other communication to be given or made under this Agreement to FCM or to the Recipient shall be in writing and may be made or given by personal delivery, by ordinary mail, by facsimile or by electronic mail addressed as follows: 


To the Recipient:


XXXXXXX

XXXXXXXXX

XXXXXXX

XXXXXX

Attention:
Mr./Ms. XXXXXXX


Title: XXXXXXX
· telephone:
XXX-XXX-XXXX
· by facsimile: 
XXX-XXX-XXXX
· by electronic mail:
XXXXXX

Alternate Contact: [Recipient: Please provide alternate contact]

Attention:
Mr./Ms. XXXXXXX


Title: XXXXXXX
· telephone:
XXX-XXX-XXXX
· by facsimile: 
XXX-XXX-XXXX
· by electronic mail:
XXXXXX

To FCM:

Federation of Canadian Municipalities


24 Clarence Street


Ottawa, Ontario


K1N 5P3


Attention:
Mr./Ms. XXXXX

Project Officer

· telephone:

613-907-6XXX
· by facsimile: 
613-244-1515
· by electronic mail:
XXXX@fcm.ca
Any notice, demand, request or other communications made or given by personal delivery shall be deemed to have been made or given on the day of actual delivery thereof, and if made or given by ordinary mail, on the 3rd Business Day following the deposit thereof in the mail, and if made or given by facsimile transmission or by electronic mail, on the 1st Business Day following the transmittal thereof.  If the party giving any notice, demand, request or other communications knows or reasonably ought to know of any difficulties with the postal system that might affect the delivery of mail, such notice, demand, request or other communications shall not be mailed, but shall be given by personal delivery, facsimile transmission or electronic mail.

Section 7.04 Release and Indemnification by the Recipient.  The Recipient acknowledges and agrees that: 

(a) By accepting or approving anything required to be accepted or approved pursuant to this Agreement or the Plan, FCM shall not be deemed to have warranted or represented the accuracy, sufficiency, legality, effectiveness or legal effect of the same, or of any term, provision or condition thereof, and such acceptance or approval thereof shall not constitute a warranty or representation to anyone with respect thereto by FCM.

(b) The Recipient releases and forever discharges FCM and its directors, officers, agents, servants and employees from any claims, demands, proceedings, losses, damages, liabilities, deficiencies, costs and expenses arising out of or in consequence of any loss, injury or damage to the Recipient or its property in any way relating to this Agreement and/or the Plan.

(c) The Recipient agrees to indemnify and save harmless FCM and its directors, officers, agents, servants and employees from all claims, demands, proceedings, losses, damages, liabilities, deficiencies, costs and expenses (including, without limitation, all legal and other professional fees and disbursements, interest, penalties and amounts paid in settlement) arising directly or indirectly as a consequence of such matter suffered or incurred by FCM and its directors, officers, agents, servants and employees as a result of or arising directly or indirectly out of or in connection with: (i) the preparation of the Plan; (ii) any act of, or failure to act by, the Recipient or its directors, officers, agents, servants or employees; (iii) any inaccuracy of any representation or warranty contained in this Agreement or in any agreement, instrument, certificate or other document delivered pursuant hereto; (iv) any breach or non-performance by the Recipient of any covenant to be performed by it that is contained in this Agreement or in any agreement, certificate or other document delivered pursuant hereto; and (v) any breach or alleged breach by the Recipient of the intellectual property rights of any person, and, without limiting the generality of the foregoing, FCM shall not be liable for any bodily injury, death or property damage of any person or any claim against the Recipient or its directors, officers, agents, servants or employees by which FCM may be made or attempted to be made a party and any incidental, indirect, special or consequential damages, or any loss of use, revenue or profit to the Recipient or its directors, officers, agents, servants or employees arising out of or in any way related to this Agreement or the Plan.

(d) The Recipient shall be solely and fully responsible for the preparation and completion of the Plan or any element thereof.  FCM shall not be responsible in any way whatsoever for the preparation and completion of the Plan or any element thereof.  The Recipient acknowledges and agrees that it shall be responsible for all acts of its directors, officers, agents, servants and employees and that all such acts shall be treated as acts of the Recipient for the purposes of this Agreement.
Section 7.05 FCM’s Limited Liability.  FCM has executed this Agreement solely in its capacity as Trustee of the GMF and not in its own capacity. Accordingly, recourse with respect to any liability or obligation of FCM in connection with this Agreement shall be limited only to the property and assets of the GMF and neither FCM nor any director, officer, agent, servant or employee thereof shall have any personal liability therefor.

Section 7.06 Further Assurances.  The Recipient shall promptly execute and deliver, upon request by FCM, all such other and further documents, agreements, opinions, certificates and instruments as may be reasonably required by FCM to more fully state the obligations of either party to this Agreement or to make any recording, file any notice or obtain any consent. 

Section 7.07 Amendment.  Any amendment of any provision of this Agreement, including the Schedules, must be in writing and signed by both parties.

Section 7.08 Choice of Language.  It is the express wish of the parties that this Agreement and any related documents be drawn up and executed in English. Les parties reconnaissent avoir exigé que la présente convention et tous les documents connexes soient rédigés en anglais. 

Section 7.09 Governing Law.  This Agreement shall be governed by and construed in accordance with the laws of the Province of Ontario and the laws of Canada applicable therein. 

Section 7.010 Choice of Forum.  The parties hereto agree and intend that the proper and exclusive forum for any litigation of any disputes or controversies arising out of or related to this Agreement shall be a Court of competent jurisdiction located in the Province of Ontario, City of Ottawa. 

Section 7.011 Effectiveness.  This Agreement shall continue in force until such time as FCM has received, and notified the Recipient of its satisfaction with, the Final Plan and the Plan Completion Report or until this Agreement has been terminated in accordance with Section 2.04 or Section 6.02, whichever shall first occur. 

Section 7.012 Successors and Assigns.  This Agreement shall be binding upon and inure to the benefit of the parties hereto and their respective successors and assigns, except that the Recipient may not assign or otherwise transfer all or any part of its rights or obligations under this Agreement without the prior written consent of FCM.

Section 7.013 Severability. In the event that any part of a provision(s) of this Agreement is (are) held to be invalid, unenforceable, or void, such provision(s) shall, by the adjudicating body, be applied to the fullest extent possible and shall be read-down only to the extent absolutely necessary to comply with applicable law. If any provision(s) of this Agreement is (are) held to be invalid, unenforceable, or void, such provision(s) shall be severed from the rest of the Agreement. The fact that part of a provision(s) or an entire provision(s) has (have) been held to be invalid, unenforceable, or void such determination shall not affect the validity and enforceability of any other remaining provisions.

Section 7.014 Waiver of Rights. Except as expressly provided in this Agreement, any waiver of, or consent to depart from, the requirements of any provision of this Agreement shall be effective only if it is in writing and signed by the party giving it, and only in the specific instance and for the specific purpose for which it has been given.  No failure on the part of a party to exercise, and no delay in exercising, any right under this Agreement shall operate as a waiver of such right.  No single or partial exercise of any such right shall preclude any other or further exercise of such right or the exercise of any other right.

Section 7.015 Entire Agreement. This Agreement constitutes the entire agreement between the parties pertaining to the subject matter hereof and supersedes all prior correspondence, agreements, negotiations, discussions and understandings, if any, written or oral.

Section 7.016 Audit. FCM reserves the right, at its own expense, to audit compliance by the Recipient with this Agreement at any time.

Section 7.017 Counterparts. This Agreement may be executed in two counterparts and, in such case, each such counterpart shall be deemed an original, but both of which together shall constitute one and the same agreement.
ARTICLE 8 
SURVIVAL

Section 8.01 Survival.
The provisions of ARTICLE 7 shall survive the termination of this Agreement.

IN WITNESS WHEREOF, the parties hereto have executed and delivered this Agreement as of the date first above written.


THE CORPORATION OF THE XXXXXXXXXX

per: ________________________________________


[Name, Position]

per: _________________________________________


[Name, Position]

I/We have authority to bind the Recipient herein.


FEDERATION OF CANADIAN MUNICIPALITIES,


as Trustee of the Green Municipal Fund 


per: ___________________________________________


[Name, Position]

I have authority to bind FCM herein

SCHEDULE A

Part 1: Description of the Plan (see definition of “Plan” and Section 2.01) 

Insert description of Plan from Application.
A. The preparation of the Plan will proceed as per the description above and in accordance with the conditions set out in ARTICLE 3.

B. The Progress Report shall be completed and submitted in accordance with Schedule D: Progress Report and Checklist.

C.  The Completion Report shall be completed and submitted in accordance with Schedule E: Plan Completion Report and Checklist.

SCHEDULE A

Part 2: Description of Plan Costs

(see definition of “Eligible Costs” and Section 3.01(d)) 

Summarize the Plan’s total costs1 as follows:

	
	Description
	Amount

	Eligible Cost Items

	
	
	

	
	
	

	
	
	

	
	
	

	Subtotal – Eligible Costs
	

	Allowable In-Kind Contribution

	
	
	

	
	
	

	
	
	

	Subtotal – Allowable In-Kind Contributions2
	

	Total Eligible Costs1
	

	
	
	

	Ineligible Cost Items

	
	
	

	
	
	

	Total Ineligible Costs
	

	
	
	

	Plan Total Costs
	


1. The expenditures claimed are subject to audit by FCM.  The amounts contributed by the GMF may vary as a consequence.  No expenditure incurred prior to XXXX (this is the Application acceptance date) is permitted to be included as an Eligible Cost.

2. The following criteria were developed to help FCM determine whether to accept an application by the Recipient to have an in-kind contribution on account of salaries, fees or remuneration included as an Eligible Cost.  The value of the Plan’s total in-kind contributions on account of salaries, fees or remuneration cannot exceed 10% of the sub-total Eligible Costs (Note: the value of such accepted in-kind contributions shall be included in determining the value of the total Eligible Costs.). 

	Eligible and Ineligible Costs for Sustainable Community Plans

	In order to be eligible for reimbursement:
1. Back-up documentation is required for all expenses submitted over $10 (examples: sub-contractor invoices, travel expenses claims, timesheets, etc,)

2. All expenses must be invoiced directly to the lead applicant.  Any invoices that are not invoiced directly to the lead applicant will not be reimbursed.




	Services:

Eligible Costs: Fees for professionals, consultants and contractors performing work towards the preparation of the Plan (including preparation of GMF application) are eligible expenses, provided that the fees are not associated with individuals who are on the payroll of the Recipient.   

Ineligible Costs:  Any expenses listed as overhead are not eligible.  Any costs associated with person(s) enrolled on the Recipient’s payroll are ineligible, except for those defined under the category listen as “In-Kind”.

Supplies and materials:

Eligible Costs: Supplies and materials which are specifically needed to undertake the approved activity are eligible, provided that they are procured from outside suppliers and used exclusively for the preparation of the Plan.

Ineligible Costs:  Overhead expenses such as general office supplies and furniture are ineligible.

Equipment:

Eligible Costs: The rental of tools and equipment is eligible if the rental is specifically needed to undertake the approved activity. 

Ineligible Costs:  Purchase of equipment is ineligible unless it is less expensive than the rental.  FCM pre-approval is required for the purchase of equipment.

Travel and Accommodation:
Eligible Costs:  Travel and accommodation for external consultants whose expertise is required for carrying out the preparation of the Plan will qualify to the extent that the Travel and Accommodation rates comply with Treasury Board of Canada guidelines.   

Ineligible Costs: Travel, accommodation and any fees associated with attending conferences, missions, trade shows, etc, are not eligible.  Any travel and accommodation expenses associated with the lead applicant or the Plan Partner(s) is ineligible. 

Transportation, shipping and courier charges:
Eligible Costs: Transportation costs for delivery of materials and services essential for the preparation of the Plan.  The costs must be reasonable and cannot combine or be an outcome of other activities not related to the Plan

Ineligible Costs: Any transport expense that is a direct result of on-going business activity and not a specific requirement for the Preparation of the Plan is ineligible. For example, on a waste Plan, the waste collection and delivery to a facility located in proximity of a waste disposal site would not qualify as the waste collection is a regular activity happening regardless of the Plan.

Meetings and public gatherings:
Eligible Costs: Those reasonable costs related to meetings and discussions that are essential for the activity.  Examples include meeting costs associated with public gatherings that serve the objective of communicating the preparation of the Plan to the public & outside stakeholders (room rental, show services such as rental of video equipments, tables, chairs) and collecting feedback (internet and costs related to website development).

Ineligible Costs:  Any hospitality expenses (Examples include food and drinks, door prizes, alcohol, entertainment, music, decorations, flowers, centerpieces, etc.)

Administrative costs:
Eligible Costs:  includes administrative costs which are directly linked to the Plan and have been incurred for the preparation of the Plan.  Examples are communication costs such as telephone long distance calls or faxes, permit, certification required for the preparation of the Plan, printing/photocopying by outside suppliers or acquiring of documents used exclusively in the preparation of the Plan and documents translation.  

Ineligible Costs:  Ordinary office supplies and expenses, i.e. business cards, paper, file folders, monthly fee for telephone line, etc. are not eligible.  Expenses used in ordinary fashion during the preparation of the Plan are not eligible.  Examples include general utilities (electricity, gas, water, etc.), insurance premiums, janitorial expenses, etc.  

Advertising:
Eligible Costs: The cost of advertising, including fees for advertising development as well as cost for presenting it in media will be eligible to the extent of being essential in the objective of communicating the Plan to the public & outside stakeholders as well as fulfilling the requirement of public input on the Plan.  

Ineligible Costs: The cost of advertising for general education or publicity that is a direct result of on-going business activity and not a specific requirement of the Plan is ineligible. The cost of promotional items is ineligible.

Taxes:

Ineligible Costs: Provincial Sales Tax and the Goods and Services Tax for which the Lead Applicant is eligible for a tax rebate and any other costs eligible for rebates.




	In-kind:
Eligible Costs:  In-kind contribution of staff time by employee(s) of the lead applicant.  The value of a Plan’s preparation total in-kind contributions on account of salaries, fees or remuneration cannot exceed 10% of the other eligible costs. 

Ineligible Costs:  In-kind contribution of goods and services other than salaries and In-kind contributions made by anyone other than the lead applicant are ineligible.  Expenses paid by anyone other than the recipient are considered in-kind and therefore not eligible. 

For LEAD APPLICANT

To claim this in-kind type of contribution, the Recipient must submit to FCM:

1) A letter from the Recipient’s Chief Administrative Officer confirming and detailing such employee’s: 

· Level/title;

· Remuneration (actual salary and  benefits); 

· Number of hours worked directly on the preparation of the Plan; 

· A description of such work; and 

The monetary amount being claimed for the inclusion of such in-kind contribution as an Eligible Cost.

2) Each such employee’s time sheet.



SCHEDULE A

Part 3: Particulars of the Sources of Funding

Sources of Funding3 Table

	Source3
	Source Name
	Description/Notes
	Amount
	Date Committed

	Municipal3
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Provincial3/Territorial3
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Federal3
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Green Municipal Fund
	Green Municipal Fund
	GMF Grant
	
	

	Private Sector Financing3
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Other3
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Plan Total Costs
	
	


3.  For each funding source listed, the Recipient must submit evidence of the financial contribution as provided in Section 3.01(e).

SCHEDULE B

Form of Request for Contribution

(see Section 2.05 and Section 3.01(b), Section 3.02(c)or Section 3.03(d))   
[LETTERHEAD OF THE RECIPIENT]

[Address]

[Date]

Federation of Canadian Municipalities

24 Clarence Street

Ottawa, Ontario

K1N 5P3

Attention:  
Mr. / Ms. XXXXXXXXX


Project Officer

Ladies and Gentlemen: 

Re:
Green Municipal Fund – Plan no. XXXX
Grant Agreement dated XXXX, XXXX 200X (“Agreement”) between the Federation of Canadian Municipalities (as Trustee) and the Corporation of the XXXXXXXXX (“Recipient”) 

Request for Contribution no.:  _____ 

1. All terms defined in the Agreement shall have the same meanings herein and all references herein to Articles, Sections and subsections are to those Articles, Sections and subsections of the Agreement. 

2. The Recipient hereby requests the [First/Second/Third] Contribution, on XXXX, 200X, in accordance with the provisions of Section 2.05 and Section 3.01(b), Section 3.02(c) OR Section 3.03(d)) (the “Contribution Date”) of the following amount:
$____________________
And the Recipient requests that such amount be paid to the following account:

Name of Bank:  

Address of Bank: 

Telephone no. of Bank: XXX-XXX-XXXX
Bank no.: XXX [3 digits]
Transit no.: XXXXX [5 digits]
to the credit of Recipient's Account no.: 

Provided that if this is not the First Contribution, the Recipient hereby acknowledges having received from FCM the following prior Contribution(s):

Contribution no. 1 on __________, 200X of $_____________

Contribution no. 2 (if applicable) on __________, 200X of $____________. 

3. The Recipient hereby certifies as of the Contribution Date that:

(a)  the Recipient has obtained, or has made other arrangements satisfactory to FCM for obtaining, all approvals, consents, authorizations and licences that are required under the laws of the Province/Territory of XXX and of Canada in order for the Recipient to enter into and comply with this Agreement; 

(b) the representations and warranties confirmed or made in ARTICLE 4 with respect to the Recipient shall be true on and as of the Contribution Date with the same effect as though such representations and warranties have been made on and as of the Contribution Date; 

(c) all covenants and other obligations of the Recipient to be performed or complied with as of the Contribution Date have been performed or complied with as of the Contribution Date; 

(d) no act of thing does or may materially and adversely affect the preparation of the Plan or the ability of the Recipient to perform its obligations under the Agreement and the Plan has occurred;

(e) all of the conditions of Contribution contained in ARTICLE 3 of the Agreement to be performed by the Recipient have been satisfied.

(f) if this is not the First Contribution, the prior Contribution(s) has/have been entirely used by the Recipient for Eligible Costs in accordance with the purpose specified in Section 2.01 within six (6) months following the date of (each) such prior Contribution(s).

4. If any certification in paragraph 3 is not true and correct as of the Contribution Date, the Recipient will immediately notify FCM prior to the making of the Contribution by FCM. 

Yours truly,

The Corporation of XXXXX
by ________________________

XXXX, Authorized Representative*

*As named in the Recipient's last Certificate of Incumbency and Authority

SCHEDULE C

Form of Certificate of Incumbency and Authority

(see Section 3.01(c))
[LETTERHEAD OF THE RECIPIENT]

[Address]

[Date]
Federation of Canadian Municipalities

24 Clarence Street

Ottawa, Ontario

K1N 5P3

Attention:  
Mr. / Ms. XXXXXXX


Project Officer

Ladies and Gentlemen:

Re:
Green Municipal Fund – Plan no. XXXX
Grant Agreement dated XXXX, XXX 200X (“Agreement”) between the Federation of Canadian Municipalities (as Trustee) and the Corporation of the XXXXXXXXXXXX (“Recipient”)      

Certificate of Incumbency and Authority
I, the XXXXX of the Recipient, with the authority of its municipal council, hereby certify that the following are the names, offices and true specimen signatures of the persons, any one of whom is and shall continue to be (until you receive authorized written notice from the Recipient that they, or any of them, no longer continue to be) authorized:

· to sign on behalf of the Recipient a Requests for Contribution provided for in the Agreement; 

· to sign the certificates provided for in the Agreement; and 

· to take, do, sign or execute in the name of the Recipient, any other action required or permitted to be taken, done, signed or executed under the Agreement and under any other agreement to which you and the Recipient are parties: 

	No.
	Name
	Specimen Signature
	Office

	1.
	
	
	

	2.
	
	
	


Yours truly,

 
The Corporation of the XXXXXX
per: ______________________

XXXX, Authorized Representative

I have authority to bind the Recipient herein
SCHEDULE D

GMF Reporting Submissions 

Progress Report and Checklist

Please don’t hesitate to contact your project officer to receive an electronic copy of the Progress Report template.   

GMF grant recipients must enclose copies of the Progress Report in electronic format via email with their Request for Contribution. 

Progress Report
	GMF number: 
	

	Name of the Recipient: 
	

	Phone, fax, e-mail, and address of lead contact: 
	

	Date of the Progress Report: 
	

	Questions (suggested length of 1-2 pages):  

	1. How much of the Plan is complete? Please indicate which milestones and/or activities identified in Schedule A of the Agreement have been fully or partially completed and the timing for completing the remaining activities. 



	2. Have there been any significant changes, or do you anticipate any significant changes, to the Plan as it was outlined in Schedule A of the Agreement? If so, please explain how the scope of the Plan will change. 



	3. Have there been any changes in the nature or scope of the legal status of the grant recipient? If so, please explain. 



	4. Please compare the current actual costs of the preparation Plan with the budgeted costs identified in Schedule A of the Agreement. For each activity which shows or is anticipated to show a significant difference (more than plus or minus 10%), provide a brief explanation.



	5. When do you expect to submit your next Contribution Request? Note: If this date is later than the date indicated in the Agreement, FCM must be notified in writing of the reason(s) for the delay at least 30 days before the date indicated in the Agreement.  



	6. If someone in another community were interested in undertaking a similar initiative, what advice would you have for them, based on your experience to date? 



	7.   If you were planning this kind of initiative again, would you do anything differently, based on your experience to date? 


Progress Report(s) Checklist

This checklist was designed to help recipients of the Green Municipal Fund ensure that all necessary documentation is forwarded along with the Progress Report.  

Please submit this COMPLETED CHECKLIST along with the Progress Report.

	GMF Number:
	
	Name of Recipient:  
	

	Plan Title:

	Contact Person:
	

	Phone Number:
	
	Email:
	


	Included
	Required Supporting Documentation
	Reference

	(
	1.
	Evidence of all appropriate authorizations, including any necessary by-laws or resolutions passed by the Recipient’s Council OR motions passed by the Recipient’s Board of Directors and any necessary authorizations from the Government of the Province or Territory for undertaking the preparation of the Plan and receiving the Grant.
	See ARTICLE 3 (Conditions of Contribution) of the Agreement

	(
	2.
	Evidence that each Source of Funding as described in Schedule A has contractually agreed on the nature and amount of the funding.
	See ARTICLE 3 (Conditions of Contribution) of the Agreement

	(
	3.
	A copy of the Certificate of Incumbency and Authority on letterhead with an authorized signature.
	See ARTICLE 3 (Conditions of Contribution) and Schedule C of the Agreement

	(
	4.
	A copy of the Request for Contribution on letterhead with an authorized signature.
	See ARTICLE 3 (Conditions of Contribution) and Schedule B of the Agreement

	(
	5.
	Evidence to support that the additional Conditions of Contribution as imposed by GMF have been met.
	See ARTICLE 3 (Conditions of Contribution) and Part 1 of Schedule A of the Agreement

	(
	6.
	A statement of expenses with copies of supporting invoices and receipts with accompanying back-up documentation.  Eligible invoices and receipts must be provided in the amount specified in the Agreement.
	See ARTICLE 3 (Conditions of Contribution) of the Agreement

	(
	7.
	Submit an electronic copy of the Progress Report.
	See ARTICLE 3 (Conditions of Contribution) and Schedule D of the Agreement

	
	
	Reports* must contain the following language: 

“© 200X, [Recipient: Insert your name here]. All Rights Reserved. 

The preparation of this sustainable community plan was carried out with assistance from the Green Municipal Fund, a Fund financed by the Government of Canada and administered by the Federation of Canadian Municipalities.  Notwithstanding this support, the views expressed are the personal views of the authors, and the Federation of Canadian Municipalities and the Government of Canada accept no responsibility for them.”


	See ARTICLE 7 (Miscellaneous Provisions) of the Agreement



SCHEDULE E

GMF Reporting Submissions

Plan Completion Report and Checklist

Please don’t hesitate to contact your project officer to receive an electronic copy of the Plan Completion Report template. 

A copy of the Final Plan must be submitted at the completion of the preparation of the Plan, together with the Plan Completion Report. 
Instructions to complete the Plan Completion Report

The objective of asking applicants to submit a Plan Completion Report is simple: to share the story of a community’s experience in undertaking the preparation of a sustainable community plan with others seeking to address similar issues in their own communities. 

For this reason, please write the report in plain language that can be understood by people who are not specialists on the subject. A Completion Report is typically in the range of 6-12 pages, but may be longer or shorter, depending upon the complexity of the Plan. While there is no maximum word count for each section, the most pertinent sections of the report should be given more weight (i.e., Sections 5, 6 and especially 7); some questions provide specific guidelines on desired length (see below).   

GMF grant recipients must enclose final copies of the Plan Completion Report and the Final Plan in both hard (paper) and soft (electronic) formats with their final Request for Contribution. The electronic copies of the reports, including all attachments and appendices, must be submitted in Portable Document Format (PDF) with searchable text functionality. Reports that are not clearly identifiable as final reports, such as those displaying headers, footers, titles or watermarks containing terms such as “draft” or “for internal use only”, will not be accepted by GMF. Additionally, reports must be dated.

If you have questions about completing this report, please consult the GMF Program Guidelines, or GMF staff.

Plan Completion Report

	GMF number: 
	

	Name of the Recipient: 
	

	Phone, fax, e-mail, and address of lead contact: 
	

	Date of the Report: 
	


1. Introduction to the Planning Initiative

a. What was the objective in preparing the Plan (i.e., what was the Recipient trying to achieve, and why)? 
b. How much did the preparation of the Plan cost, and how was it paid for? (Example answer: The preparation of the Plan cost the Recipient $80,000. This was paid 50% through GMF funding and 50% through the municipal operating budget.)
c. Roughly how long (in months) did it take to prepare the Plan? (Example answer: The preparation of the Plan took 22 months from initial planning to completion of the Final Plan.) 
d. How is the Plan related to existing plans, practices, guidelines or policies within the municipality, and how does it contribute to achieving the municipality’s sustainability goals? 

2. Community Context

a. Please provide a brief (five to six sentences) profile of the community in which the Plan was developed, including population, geographic area, demographics, and general economic conditions. (Note: This information is readily available from the Community Profiles section of the Statistics Canada website at www.statcan.ca.)

b. Briefly (two to three sentences) indicate the size and structure of the municipal government, and the approximate number of full-time municipal employees. (Example answer 1: A 10-member council including a mayor serving a community of 23,000 people with approximately 575 full-time staff. Volunteer council members serve part time—i.e., most have full-time jobs elsewhere—receive a small honorarium for their services, and have no budget for staff assistance. Example answer 2: A 23-member, ward-based council plus mayor serving on a full-time (i.e., salaried) basis. Each council member has a budget for administrative and ward assistance. Council serves a community of 800,000, assisted by a full-time, professional staff of about 12,000.) 
3. The Planning team: Who Was Involved?

a. Briefly (four to five sentences) indicate who was involved in preparing the Plan, and their affiliations. Include both municipal staff and officials who managed the preparation of the Plan, and any consultants who worked on the preparation of the Plan (e.g., municipal staff in the Departments of Planning, Public Works, and Health and Safety, an engineering consultant, a representative from a local nongovernmental organization, etc). 

b. If there was a Plan champion, please describe how the champion’s input assisted the development of the Plan. Note: A Plan champion is someone (such as a staff member or elected official) whose support was critical to the success of the preparation of the Plan.

4. The Planning Approach   

a. In plain language, briefly (four to five sentences) explain how the Plan was prepared—that is, what was the approach (or methodology) that was taken to meet the community’s objectives.  

b. If applicable, please describe any public consultation process that was used in developing the Plan (e.g. describe items such as how stakeholders were identified and engaged in the preparation of the Plan; the visioning process that was used; any community surveying techniques that were used and so forth). 

5. Summary of Planning Outcomes 

a. In plain language, briefly (five to six sentences) describe the plan that was prepared from the planning exercise (i.e. was this a plan for the entire community, or a particular neighbourhood? Was this the first plan of its type? Does it replace and/or complement existing plans? And so forth). 

b. What sections of your completed Plan (including any appendices or supplementary reporting documents) could be of assistance to other municipalities seeking to prepare a similar plan, or address similar issues? Please provide page numbers of the sections (and titles of the documents, if there is more than one) you identify, and explain why/how you think these sections could be useful to other communities. 

6. Environmental, Economic and Social Benefits of the Plan

For the questions in this section: If the answer to the question is clearly outlined in the Plan itself, it is sufficient to indicate the section and page number(s) of the Plan on which the information can be found.

a. What environmental goals/objectives and targets were established in the Plan?

b. What social goals/objectives and targets were established in the Plan? 

c. What economic goals/objectives and targets were established in the Plan?

d. How does the municipality intend to reach its environmental, social and economic goals?

e. What sort of financial savings (if any) will be realized for the community, as the Plan is implemented? 

7. Lessons Learned and Knowledge Sharing 

In answering the questions in this section, please consider all aspects of the preparation of the Plan - from the initial planning through each of the essential tasks until the Plan was completed. 

a. If someone in another municipality were interested in preparing a similar plan, what advice would you have for them, based on your experience with the preparation of this Plan? 
b. If your municipality were planning to undertake the preparation of this kind of plan again, what (if anything) would you do differently (based on your experience with the preparation of this Plan), and why?
c. If your municipality were planning to undertake the preparation of this kind of plan again, what (if anything) would you want to do in the same way (based on your experience with the preparation of this Plan), and why?
d. What barriers/challenges (if any) did your municipality encounter in undertaking the preparation of this Plan, and how were they overcome? 

e. Do you anticipate any changes to municipal operations, policies or programmes as a result of having prepared this Plan? If so, please describe these changes. 

f. Is there anything else you have learned, or any other advice you could provide, that would help another municipality interested in preparing a similar Plan, and/or addressing a similar problem? 

g. Aside from the Final Plan, has your work resulted in anything else that could be of use to another municipality (for example, a new policy for sustainable community development, a series of model by-laws, the design of a new operating practice, a public consultation manual that emerged while undertaking the preparation of the Plan, a measurement tool to assess progress in moving towards greater sustainability, and so forth)? If so, please describe briefly here, and include a copy of the item(s) when submitting this report, so that it can be shared with other communities.   

8. Publicity and Outreach 

a. Has the Plan received any recognition, media coverage, or notable public support? If so, please describe briefly (three to four sentences).

b. Is there a website where more information about the Plan can be found? If so, please provide the web address with links to the relevant section.

9. Next Steps

a. How will your community be using the Plan (i.e., what happens now that the Plan is finished)? 

10. Planning Contacts

a. Please provide the name and coordinates (title, full address, phone, fax and email) of someone who can be contacted for more information about the Plan. 

b. In the event the Plan contact is no longer available, please provide general contact information for the lead applicant, such as the administrative office of the municipal department that coordinated the preparation of the Plan, or some other general contact for the Recipient/lead applicant. 

11. Pictures 


Please submit at least two (or more, if desired) pictures or diagrams that represent or describe the Plan that was prepared. The pictures must be in jpeg or tiff format, at least 300 dpi (dots per inch), and a minimum of two inches square (larger photographs are acceptable). Each picture must be submitted as an individual electronic file (i.e., a separate file from the Plan Completion Report even if the pictures are also included within the body of the report) when the Plan Completion Report is submitted. 

Final Plan Checklist

This checklist was designed to help recipients of the Green Municipal Fund ensure that all necessary documentation is forwarded along with the Request for Contribution.  

Please submit this COMPLETED CHECKLIST along with the Final Reports.

	GMF Number:
	
	Name of Recipient:  
	

	Plan Title:

	Contact Person:
	

	Phone Number:
	
	Email:
	


	Included
	Required Supporting Documentation
	Reference

	(
	1
	
	A copy of the Request for Contribution on letterhead with an authorized signature.
	See ARTICLE 3 (Conditions of Contribution) and Schedule B of the Agreement

	(
	2
	
	Evidence to support that the additional Conditions of Contribution as imposed by GMF have been met.
	See ARTICLE 3 (Conditions of Contribution) and Part 1 of Schedule A, of the Agreement

	(
	3
	
	A summary of expenses with copies of supporting invoices and receipts with accompanying back up documentation.  Eligible invoices and receipts must be provided in the amount specified in the agreement.
	See ARTICLE 3 (Conditions of Contribution) of the Agreement

	(
	4
	
	The submission of the Final Reporting Requirements including:

	(
	A
	
	Submit copies of the Final Plan.
	See ARTICLE 3 (Conditions of Contribution) of the Agreement

	(
	B
	
	Submit copies of the Plan Completion Report.
	See ARTICLE 3 (Conditions of Contribution) and Schedule E of the Agreement

	
	
	i)
	Proof of council approval of the Final Plan
	See ARTICLE 3 (Conditions of Contribution) of the Agreement

	
	
	ii)
	Reports* must be dated (see note below).
	See Schedule E of the Agreement

	
	
	iii)
	Reports* must be labelled as “FINAL” (see note below).
	

	
	
	iv)


	Reports* must contain the following language: (see note below).

“© 200X, [Recipient: Insert your name here]. All Rights Reserved. 

The preparation of this sustainable community plan was carried out with assistance from the Green Municipal Fund, a Fund financed by the Government of Canada and administered by the Federation of Canadian Municipalities.  Notwithstanding this support, the views expressed are the personal views of the authors, and the Federation of Canadian Municipalities and the Government of Canada accept no responsibility for them.”


	See ARTICLE 7 (Miscellaneous Provisions) of the Agreement

 

	
	
	v)
	Forward electronic copy of the reports* (see note below).  Electronic files must be in Word or in PDF format. PDF documents must be searchable PDFs.
	See Schedule E of the Agreement


Note:

* Final Plan AND Plan Completion Report.
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